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VICKSBURG

CONVENTION CENTER
AND AUDITORIUM
Managed by VenuWorks




EXHIBITOR SERVICE KIT
Vicksburg, Mississippi

Show Schedule

Move In

Friday, November 4, 2011, from 7am-2:30pm
Opens


Friday, November 4, 2011, 2:30pm

Close


Saturday, November 5, 2011, 1:30pm
Break-Down 

Saturday, November 5, 2011, After 1pm
Specifications:
Booth Size:

10’x10’



Show Colors:

Maroon




Exhibit Hall

Concrete

	Show Furnishings:
	The following equipment is provided with the rental of your furnished exhibit space:

	
	8’ High Back Drapes and 3’ High Side Dividers  (nothing may be pinned, taped or stapled to this fabric

	
	One 11” x 17” Company Name Identification Sign

	
	One 8’ table with Grey formica top and maroon skirt

	
	2 Chairs



Shipping Address:
Vicksburg Convention Center




Attn. Lisa Sanders




(MS- SNA)




1600 Mulberry St.




Vicksburg, MS 39180

Each table exhibit includes (1) 30”x96” table- skirted, (2) chairs and a waste paper basket. If you need any extras, please indicate them below.

	 FORMCHECKBOX 
 Electricity
	$15.00 (3 day event)

	WiFi Internet Available
	Free of Charge

	 FORMCHECKBOX 
 Extra Table
	$5 (30x96 or 18x96)

	 FORMCHECKBOX 
 Skirting
	$5.00

	 FORMCHECKBOX 
 Booth Signage (11”x17”)
	N/A

	 FORMCHECKBOX 
 Shipments
	


Please indicate the service desired.  If procedure is not indicated, it will not be assigned until exhibitor reports to the events coordinator. 

	credit card   FORMCHECKBOX 
mc   FORMCHECKBOX 
visa   FORMCHECKBOX 
amex

account #:_____________________________________

Print Card Holder Name:________________________

Card Holder Signature:_________________________
	A credit card must be on file. Upon arrival participant may come by office if you prefer to pay by cash, check or money order.



please type or print

Exhibiting Firm Name:

Address:

City:
 State
Zip

Phone: (       )
Fax: (       )


Booth #:_ ______ Convention or Show:
               MS-SNA 2011



Signature:



return to:  vicksburg convention center, p.o. box 189, vicksburg, ms  39181

1600 mulberry Street, vicksburg, ms  39180/ fax:  601.630.2910 (credit card orders only)


Vicksburg Convention Center & Auditorium is the official dryage/material handling contractor for this event.  Please read all information contained in this section carefully so that there will be no last minute confusion regarding your shipment.

SHIPPING ADDRESS
VCC will receive containerized, non-hazardous, non-perishable materials at the following address 1 day prior to show.  Shipments must arrive at the address below on or before _November 1_ to insure proper handling.  There is a charge for this service.  Shipments will be accepted at the receiving address no earlier than 3 days prior to show set up.  Receiving hours are 8am to 4pm Monday – Friday.  Closed on Saturday and Sunday.
Exhibiting Firm Name

MSNA/ Booth #

c/o Vicksburg Convention Center

1600 Mulberry Street

Vicksburg, MS  39180

Shipments will not be accepted on-site until _November 2_________.  VCC will not be responsible for refused or delayed shipments resulting from attempted deliveries to show site prior to this date.  Shipments signed for by facility personnel will be turned over to management for distribution.  Exhibitors will be charge accordingly.
· All shipments must arrive freight prepaid.  Collect shipments will be refused.

· VCC Material Handling Charges do not include prepaid carrier charges.

 


exhibitors should make certain that all material is properly insured against fire, theft, damage and all hazards while in transit, to and from your booth, and for the duration of the show.  while it is understood that vicksburg convention center will use its best efforts to protect the exhibitor’s property, it is not responsible for loss, theft or damage.

	rates apply to each box/ crate.  each delivery is considered separately.  
	all shipments must arrive prepaid

 collect shipments will be refused


	charges include the following services

1) receive and store crated, boxed or skidded shipments (1 day free storage prior to exhibitor move-in.

2) handling to exhibit hall


	RATES

$15.00                           per box/ crate per day prior to the                                  

                                         above listed date.


material handling charges are calculated by total number of pieces of each delivery made to receiving dock.  ship items together when possible.  shipments received without individual carrier receipts or freight bill, (ups, fedex, airborne, etc.) will be delivered to the booth without guarantee of piece count or condition.  no liability will be assumed by vcc for such shipments.  uncrated or loose materials and local deliveries will be accepted at the show site only.

	Pieces x $15 - vcc material handling Charge per shipment received
	= $

	minimum charge  @$15.00 each
	= $

	forklift with driver – per hour in
	$25 per hour
	



THIS FORM MUST ACCOMPANY ALL ORDERS

ORDERS RECEIVED WITHOUT PAYMENT OR PURCHASE ORDER WILL NOT BE PROCESSED.

PHONE ORDERS NOT ACCEPTED

PAYMENT POLICY:  PAYMENT IN FULL, INCLUDING APPLICABLE TAX, MUST ACCOMPANY YOUR ORFDER.  YOUR SHOWSITE REPRESENTATIVE MUST BE MADE AWARE OF THIS POICY AND HAVE A MEANS OF PAYMENT UNLESS THERE IS A CREDIT CARD ON FILE.  OTHERWISE, SERVICES WILL BE DENIED.

ORDERS RECEIVED WITH PAYMENT BY STATED DUE DATE QUALIFY FOR THE DISCOUNTED ADVANCE ORDER RATE.  ALL OTHERS PROCESSED AT THE FLOOR ORDER RATE.  VCC WILL NOT BE RESPONSIBLE FOR MISSED DEADLINES OR PROCESSING DELAYS RESULTING FROM PAYMENTS MAILED SEPARATELY FROM ORDER FORMS.

ANY DISCREPANCY, COMPLAINT, OR QUESTION CONCERNING YOUR ORDER, MUST BE REPORTED TO THE VVC SHOW DESK BEFORE THE SHOW OPENS.  ABSOLUTELY NO CREDITS OR ADJUSTMENTS WILL BE CONSIDERED BASED ON SUCH INFORMATION REPORTED AFTER THE SHOW HAS CLOSED.
Checks must be payable for the Vicksburg Convention Center and drawn on U.S. funds account.

Purchase Orders – Not considered payment.  Floor order rates apply.

	complete the following if paying be credit card


 FORMCHECKBOX 
mastercard
 FORMCHECKBOX 
visa

 FORMCHECKBOX 
american express

account #:___ ___ ___ ___ ___ ___ ___ ___ ___ ___ ___ ___ ___ ___ ___ ___  exp. date ____/____




zip code for card billing address (optional)_____________________

___________________________________________________________

print card holder name

card holder signature:_________________________

show site balances, charges for labor, fredight, or miscellaneous items not paid at show site will be charged to this credit card account.


this form is for use by vicksburg convention center & auditorium only.  all information is confidential.
Exhibiting Firm Name:

Address:

City:
 State
Zip

Phone: (       )
Fax: (       )


Booth #:__________ Convention or Show:




Signature:



return to:  vicksburg convention center, p.o. box 189, vicksburg, ms  39181

1600 mulberry Street, vicksburg, ms  39180/ fax:  601.630.2910 (credit card orders only)
ORDER DUE BY 





October 14, 2011





Post Office Box 189


1600 Mulberry Street


Vicksburg, MS  38181


PHONE 601.630.2929


FAX 601.630.2910








Exhibitor Services





shipping & material handling information





Post Office Box 189


1600 Mulberry Street


Vicksburg, MS  38181


PHONE 601.630.2929


FAX 601.630.2910








Post Office Box 189


1600 Mulberry Street


Vicksburg, MS  38181


PHONE 601.630.2929


FAX 601.630.2910








Post Office Box 189


1600 Mulberry Street


Vicksburg, MS  38181


PHONE 601.630.2929


FAX 601.630.2910








Material handling rate schedule





straight time: m-f; 	8am- 4pm





overtime:  before 8am or after 4pmn weekdays, saturday, sunday and holidays








Post Office Box 189


1600 Mulberry Street


Vicksburg, MS  38181


PHONE 601.630.2929


FAX 601.630.2910








CREDIT CARD BILLING AUTHORIZATION & PAYMENT POLICY








